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WordPerfect & Amicus Assembly: Easy Document Assembly from Your Amicus Data
by Richard C. Belthoff, Jr.

Introduction to Amicus Assembly

The latest version of Amicus Assembly Developer Edition, version 1.1, integrates with
both Amicus Attorney and WordPerfect so that you can easily create, edit, and assemble tem-
plate documents in WordPerfect using Amicus Attorney data (version 1.0 did work well with
WordPerfect).

Amicus Assembly is a document assembly engine that allows you to create document
templates in WordPerfect and then insert data from Amicus Attorney into a template when you
“run” the template using Amicus Assembly. Templates are created in .RTF format (so they can
also be used with Word, although they will not look exactly the same in Word as they do in
WordPerfect).

Data is inserted using “FillPoints”, which are data gathering points that are inserted into a
template during creation. When you “run” a template, these “FillPoints” gather information from
Amicus Attorney to assemble a document. Templates can also include dialogs to gather informa-
tion from users prior to document assembly, sophisticated logic statements to further control
document creation, and simple FillPoints to prompt for user input.

For general information about Amicus Assembly, view the product details at http://-
www.amicusattorney.com/products/assembly.html. You can also review the information at
www.ghostfill.com because Amicus Assembly is based on Ghostfill (the list archives are particu-
larly helpful).

Accessing Amicus Assembly in WordPerfect

After you install Amicus Assembly 1.1, and re-start WordPerfect, you should see a new
menu named “Amicus Attorney” and several new toolbar icons (see Figure 1).

*  Amicus Assembly Explorer: This icon starts Amicus Assembly Explorer, the main
Amicus Assembly program, so that you can either edit or assemble a template docu-
ment. By default, it will display the Amicus Assembly End User view to allow you to
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assembly a template (the Developer view includes additional information and features
necessary to create or edit templates).

e Save As: This option allows you to save an open WordPerfect document as either a
template or an assembled document in Amicus Assembly (you can save and manage
assembled documents in Amicus Assembly as well as templates).

¢ FillPoint Editor: You can display the FillPoint Editor (see Figure 2) by clicking this
icon. You can insert standard FillPoints from this dialog into your templates. There
are FillPoints for just about any type of Amicus Attorney Data (see Figure 2 for some
examples). There are also FillPoints for general information like date, time, currency,
mathematical operators, and block statements (e.g., “KeepBlockIf” some variable
“IsTrue”).

¢ New FillPoint: This menu item inserts a new, blank FillPoint into your current docu-
ment (see Figure 3). You can then program the FillPoint by hand if you’re so in-
clined.

e Select FillPoint: This icon selects a FillPoint if your insertion point is within a Fill-
Point in your template.

e Developer Assistant: This menu item displays the Amicus Assembly Developer As-
sistant (see Figure 4). The Developer Assistant allows you to insert commonly used
single and multiple FillPoints into your template, such as a set of FillPoints to insert
information about a group of contacts on a file, such as name and address (see Figure
5).

Using Amicus Assembly in WordPerfect

Although Amicus Assembly ships with many pre-programmed templates, you will likely
want to create your own. Here is a summary of some simple steps to get you started:

¢ Open a new, blank document in WordPerfect (select File, New from the menu bar). If
you have the “SmartQuotes” option on, turn it off using Tools, QuickCorrect,
SmartQuotes. Some FillPoints include quotes, and these quotes must be straight, not
curly. You can turn SmartQuotes back on after you finish developing your template.

¢ C(lick the Developer Assistant icon to display the Developer Assistant. Click on the
“Shell template” tab. Select “Matter” from the “Object Type:” list. Click and drag the
“One Matter” FillPoint from the “Description” box into your document. A new Fill-
Point will appear in your document.

e Select “Contact” from the “Object Type:” list. Click and drag the “One Contact” Fill-
Point into your document. Close the Developer Assistant.

¢ The two previous FillPoints must appear in your document prior to any other Fill-
Points or your template will not run correctly. These two FillPoints advise Amicus
Assembly that you’re working with one matter and one contact so that Amicus As-
sembly can extract the proper information from Amicus Attorney. If you’re working
with multiple matters or multiple contacts, there are different FillPoints available to
insert (see the Developer Assistant for examples).

e Now, let’s create something simple, like a memo template. At the top of your docu-
ment, after the initial FillPoints you inserted, type “To:” and press Tab. Click the
FillPoint Editor icon (if the FillPoint Editor dialog does not display over your docu-
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ment, switch to it using Alt+Tab). In the FillPoint Editor, click the “+” next to
“Amicus”, next to “Contacts”, and next to “Contact” to expand the list of FillPoints
available for Contacts. Right-click “Full Name” and click “Send to WordPerfect” on
the floating menu. The FillPoint will then appear in your template (see Figure 7).
Press Enter twice.

e Type “From:” and press Tab. Display the Developer Assistant again. Select “Amicus”
from the “Object Type:” list. In the “Description” box, click and drag “Current User
Name” into your template after the Tab. The FillPoint will be formatted as 10-point
type. If you’re using a different point size in your document, you’ll need to either re-
format the FillPoint to the proper point size or else delete the 10-point type codes in
the Reveal Codes window. Press Enter twice.

e Type “Date:” and press Tab. Switch back to the FillPoint Editor using Alt+Tab and
look for the Date and Time Tasks. Right-click “FormatDate” and select “Send to
WordPerfect” to insert the date FillPoint into your document. By default, the date is
formatted as day, month, and year, but you can change this formatting. The options
are discussed in the on-line help for “FormatDate”. Press Enter twice.

e Type “Subject:” and press Tab. Type “%[Subject]”. This creates a FillPoint that
prompts you to type a Subject when you run your template. Your template should
now look something like the simple one in Figure 7.

® C(lick the “Save As” icon and save the .RTF template file as a Template in one of the
Amicus Assembly Applications (templates are saved in separate “Applications”,
which are just folders for categorizing templates; make sure you don’t save the Tem-
plate as a “Document”).

e Switch to Amicus Attorney. Display the Contacts dialog. Select one of your contacts.
From the menus, select CONTACTS, Generate a Document to display the Generate
Document dialog. Select “Amicus Assembly” from the drop-down list of Master
Documents and click OK to display Amicus Assembly Explorer — User View. Select
the appropriate “Application” from the drop-down list on the left and click your new
template to run it. A prompt will appear asking for the “Subject”. After you fill in the
Subject, and click OK, your completed template will appear in WordPerfect (see Fig-
ure 8).

Conclusion
Amicus Assembly and WordPerfect make an unbeatable combination for assembling

your legal documents. With a little practice, you can soon be on your way to create your own,
sophisticated Amicus Assembly Templates.

WPWin & Amicus Assembly Jan 2003.doc Page 3 of 6
1/7/2003 10:59 AM



b | Amicus Assembly

+ = | ¥% G L5 Al A0 B

I - e LT
FilPaint Editar... [

) —

gk. Armicus Assembly Explorer
I Save As...
- Mew FillPoint -

.l;.";.l.lL

h

[

Select FillPoint

Developer Assistant

Figure 1. New Menu & Toolbar Icons.

B Amicus Assembly FillPoint Editor
| FilPgint  Edit Wiew Tools Help

IS =] E3

e T

|| L1111 1 [ OQ|O

J Result Yariakle: |

ERk=]

%[Contact.

FirstName]

Tasks I Yariables I Daka I

L—__la Conkack
AssistantPhone
BusinessPhone
BusinessPhonez
CarPhone
CellPhone
Communicakions
ZottagePhone
CustomField
CustomFieldExists
CustomIndexOF
Customlabelak
DefaultHomePhone
Cef aultHomeWebEmail
DefaultOficePhone
Def aulkOfficew'ebEmail
DefaulkOtherPhone
Editors

Events

FirsthMa

i

r

+ A4 Parties. Contacks

A4, Parkies, Ikem

Party . PartyTvpe

Party . Canktack

A4, Contacks

Contack, BusinessPhonez

Contact, CottagePhone

Contact, DefaultHomeYwebE mail

Contack, DefaultOFficetwebEmail

|The conkact's First name o
Figure 2. FillPoint Editor.
%(EillBointl
Figure 3. Blank FillPoint in WordPerfect Document.
WPWin & Amicus Assembly Jan 2003.doc Page 4 of 6

1/7/2003 10:59 AM



Amicus Assembly Developer Assistant E

Chbject Type: |C|:|nta|:t j

Commonly used Fields |Shell kemplate I Custom 4 I r I

e

Descripkion

Firsk Marne
Full Marme

Full Mame - cuskom Format
Last Marne
Middle Mame

Prefix
4

Presvies:
(¥ [Contact.FormatName [ "F F H

L" :I]

Figure 4. Developer Assistant.

”r.l.l.|.?.|.I.|.?.|.I.|.i.|
13 [ [ % [ [ |3

%4 [FotEachBlock "Contact”, &4 SelectedCortacts))

body of temmiplate. . e.g: %[Contact PrimatyAddrezsBlock)

% [EndBlock()]

Figure 5. Sample FillPoint Code.

WPWin & Amicus Assembly Jan 2003.doc
1/7/2003 10:59 AM

Page 5 of 6



B Amicus Assembly FillPoint Editor

| Filpoint  Edit Wiew Tools Help k

|98 PREEN|| RT40e40 |t 4 | © Q€ || resubvoriowe: |

% [Contact_FullName]

Tasks | Yariahles I Data I ----- S _crikack, Fulltame

E|E| Tasks -
== Amicus r

El Communications

El ContactRelationships

Ea Contacks _FI

. B3 Contact

Q AssistantPhone

Q BusinessPhone
Q BusinessPhonez

[ celPhone =
1| | 3

Q ZarPhone
|The contact's Full name, including itle i

Figure 6. FillPoint Editor - Inserting FillPoint.

J I L F

P T T T A T
|9 e % % Y Y Y

|
h b

Yo [Mlatter = A4 Belectedlatters[] ][ [Contact = &4 SelectedC otitacts[1]]
To:  %a[Contact Fulllfame]

From: %[44 Currentlzer Mame]
Date: %[FormatDate(Date(), "dd mmmm vyyy' )]

Subiect: %[ Subiect]]

Figure 7. Fax Template FillPoints.

WPWin & Amicus Assembly Jan 2003.doc Page 6 of 6
1/7/2003 10:59 AM



